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ENGLISH HELPSHEET 
GROUP-WORK LANGUAGE 

1. Stating and summarizing the problem 

As some of you probably know, 
As you know, 
I think most people know that … 
Some months/ years ago … 
The situation now is … 
 

2. Stating the objectives of the discussion / project 

Today’s purpose is, first, to … and, secondly, to … 
We now need to consider, firstly, …and ,secondly, … 
The main objective of our meeting is … 

3. Asking for opinions/suggestions 

 
Asking for opinions 
What do you think about that ? 
What are your views on that / feelings about that ? 
What's your opinion about that ? 
Any reaction to that ? 
Has anybody any comments to make ? 
I'd like to hear your view on this. 
 
Asking for suggestions 
What do you suggest / recommend ? 
Any suggestions ?  
Do any of you have any suggestions ? 
How do you think we should do this ? 
How do you see this ? 
I'd like to hear your ideas on this. 
 

4. Giving opinions / making suggestions 

 
Giving opinions 
I think / believe / feel (that) … 
It seems to me (that) … 
In my opinion / view, … 
As I see it , … 
As far as I'm concerned, … 
If you ask me, … 
 
 
Making suggestions 
 

Neutral suggestions Tentative suggestions Strong suggestions 
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We should / ought to … 
I think we should … 
I would suggest that we … 
I recommend that we should … 
If I were you I would.. 

We could always … 
Maybe we could… 
It might be a good idea to … 
Have you thought of … -ing … 
One solution would be to … 
What about …-ing ? 

The only solution is to … 
I see no other alternative but to … 
There is no alternative but to … 
We must … 
 

5. Acknowledging a contribution 

That’s a really interesting idea. 
Thank you, Claire. 
Point taken. 
Duly noted. 
Fair enough. 
Great, what else? 
 
6. Asking for clarification 
I don’t really understand. Can you explain that a bit more? 
I’m not sure I’m following you. Can you explain the first part again? 
Can you elaborate on that?  
If I understand you correctly you’re saying… 
So what you’re saying is…. 
 

6. Agreeing 

 

Neutral agreement Strong agreement 

Yes / Yeah. 
I agree. 
I know. 
Right / True. 
That's right / true. 
You're right / I think you're right. 
 

Absolutely ! 
Exactly ! 
Precisely ! 
Yes, definetly. 
I quite agree. 
I couldn't agree more. 

 

7. Disagreeing 

 

Neutral disagreement 
Partial disagreement 

(expressing reservations) 
Strong disagreement 

 
I don't agree / I disagree. 
That's not how I see it. 
I wouldn't say that. 
I think you may be wrong. 
 

 
Yes, but … 
Maybe, but … 
I know, but … 
That's true, but … 
I take / see your point, but … 
I suppose you're right , but … 
I agree up to a point, but … 
But don't you think … ? 
I don’t think that’s quite right because … 
 

 
I disagree completely ! 
That's out of the 
question ! 
On the contrary ! 
Of course not ! 
I can't accept that ! 
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8. Giving reasons for agreeing / disagreeing 

 
Giving the advantages / disadvantages  
The advantage / disadvantage of X is that … 
Another advantage / disadvantage is that … 
If we do X, it'll have the advantage / disadvantage of … 
By doing X, we'll be able to / we won't be able to … 
 
Balancing advantages and disadvantages 
Although it may succeed eventually, it's too much of a risk. 
This solution would work immediately. On the other hand, we might be seen as lazy. 
The project is very interesting from a scientific point of view. However, … 
 
 
Pointing out consequences 
Choosing this solution will / could / may create / cause / lead to … 
If you choose the project, it will create … 
Not only will the project create …, but it will also … 
It's going to involve … and in addition / apart from that/ besides, it will … 
 

9. Summarizing the main points 

So, to summarize, there seem to be X main problems … 
So, we've discussed the problem of … Can we now try and decide on the best solution? 
I think we've covered the X main ways of …-ing. We've now got to decide on the best one. 
So what we are saying is … 
 
 


